
                                                                                                  
City of West University Place 
 A Neighborhood City 

 
CITY COUNCIL  STAFF 
Susan Sample, Mayor  M. Christopher Peifer, City Manager 
Wayne J. Franklin, Mayor Pro Tem  Alan Petrov, City Attorney 
Bob Higley, Councilmember                      Thelma Gilliam, City Secretary 
Kellye Burke, Councilmember 
Mardi Turner, Councilmember 
 
 

City Council Meeting Agenda 
 

Notice is hereby given of a workshop and regular City Council meeting of West University Place 
to be held on Monday, August 27, 2018 beginning at 6:00 p.m. in the Municipal Building located at 
3800 University Boulevard, West University Place, Texas, for the purpose of considering the following 
agenda items 

 
Note:  All agenda items are subject to action.  The City Council reserves the right to meet in a closed 
session on any agenda item should the need arise and if applicable pursuant to authorization by Title 5, 
Chapter 551, of the Texas Government Code. 

 
 
WORKSHOP (6:00 p.m. in Council Chambers Conference Room) 
 
1. Virtual Gate Security Program 

Matters related to a Workshop to receive an update on the City’s Virtual Gate Security Program.  
Discuss and take any desired action.  Mr. Gary McFarland, IT Director and Mr. Ken Walker, Police Chief 
 
Recess Special Meeting and Convene Executive Session in Council Conference Room 
Notice is hereby given that the City Council will convene into executive session in accordance with 
the following provisions of Chapter 551 of the Texas Government Code:  
 
Section 551.076 – Deliberation regarding security devices 
 

2. Close Executive Session and Reconvene Special Meeting in Council Chambers 
Take any desired action. 
 

3. Adjourn Special Meeting 
 

 
REGULAR MEETING (6:30 p.m. in the Council Chambers) 
Call to Order 
Pledge of Allegiance  
Matters related to the notice of this meeting 
 
Agenda items are as follows: 
 
4. Public Comments 

This is an opportunity for citizens to speak to Council relating to agenda and non-agenda items.  If 
the topic the speaker wishes to address is on the agenda, the speaker can either speak at this time 
or defer his/her comments until such time the item is discussed.  Speakers are advised that 
comments cannot be received on matters which are the subject of a public hearing once the 
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hearing has been closed.  Public comments must be kept relevant to the subject before the Council. 
The presiding officer shall rule on the relevance of comments. Persons making irrelevant, personal, 
impertinent, or slanderous remarks may be barred by the presiding officer from further comment 
before the Council during the meeting. Speakers are required to register in advance and must limit 
their presentations to three minutes each. 
 

5. Award contract for Police Vehicles 
Matters related to the purchase of two (2) police vehicles.  Recommended Action:  Appropriate $96,000 
from the Vehicle Replacement Fund for the replacement of two (2) police patrol vehicles and ancillary 
equipment; award the bid to Helfman Ford in the amount of $62,290, and authorize the city manager to 
purchase the two police vehicles and ancillary equipment. Mr. Dave Beach, Public Works Director [see 
Agenda Memo 5] 
 

6. Designation of Houston-Galveston Area Council Representatives 
Matters related to a designating a representative and an alternate to the Houston-Galveston Area 
Council 2019 General Assembly.  Recommended Action:  Discuss and take any desired action.  Mr. M. 
Chris Peifer, City Manager [see Agenda Memo 6] 
 

7. Consent Agenda 
All Consent Agenda items listed are considered to be routine by the City Council and will be 
enacted by one motion.  There will be no separate discussion of these items unless a Council 
member requests in which event the item will be removed from the Consent Agenda and 
considered in its normal sequence on the agenda. 
 

A. City Council Minutes 
Approve City Council Action Minutes of August 13, 2018.  Recommended Action: Approve 
Minutes. Ms. Thelma Gilliam, City Secretary [see Action Minutes] 

 
8. Adjourn 

 
In compliance with the Americans with Disabilities Act, if you plan to attend this public meeting 
and you have a disability that requires special arrangements, please contact City Secretary 
Thelma Gilliam at 713.662.5813 at least 24 hours prior to the meeting so that reasonable 
accommodations can be made to assist in your participation in the meeting.  The Council 
Chambers is wheel chair accessible from the west entrance and specially marked parking 
spaces are available in the southwest parking area.  Special seating will be provided. 
 
I certify that the attached notice and agenda of items to be considered by the West University Place 
City Council on August   27  , 2018 was posted on the Municipal Building bulletin board on August  24  , 
2018 at approximately   11:00   o’clock a.m.  
 
 
   
 
             _  

                             (SEAL)   Thelma A. Gilliam, TRMC, CMC, City Secretary 
 
 
    

               



AGENDA MEMO 
BUSINESS OF THE CITY COUNCIL 

CITY OF WEST UNIVERSITY PLACE, TEXAS 

 
EXECUTIVE SUMMARY 

In July 2018, Ford Motor Company announced that it was no longer accepting orders of the 2019 Police Pursuit 
SUV model after September 14, 2018.  Any orders placed after this time would have to wait until the 
production of the 2020 model and would not be available for delivery until late 2019 or 2020. 
 
In order to keep model years and vehicle features consistent with other units in the existing fleet, staff is 
requesting an earlier replacement of the last two Chevy Caprice patrol vehicles and the ancillary equipment, 
which are currently scheduled for replacement in 2019.   
 
In August 2018, staff published formal bids in compliance with Texas bid requirements and received only (1) 
qualified bid in the amount of $62,290 ($31,145 / vehicle) from Helfman Ford located in Stafford Texas.  In 
comparing the price to bids received in January 2018 for comparable vehicles, staff feels the bid is highly 
competitive and a fair market price.  
 
Funds were not budgeted for the replacements in 2018, but funds are available from the City’s Vehicle 
Replacement Fund for the cost of these vehicles and their ancillary equipment, which allocates 
$100,000 for these purchases in the FY 2019 Budget.  Delivery of the vehicles is expected to take 90 – 
120 days. 
 
The City Attorney has reviewed the contract per legal form. 
 

RECOMMENDATION 
Staff recommends the City Council authorize the following: 

1. Appropriate $96,000 from the Vehicle Replacement Fund for replacement of two (2) police patrol 
vehicles and ancillary equipment,  

2. Award the bid received from Helfman Ford in the amount of $62,290, and  
3. Authorize the City Manager to purchase two police patrol vehicles and ancillary equipment. 

 

AGENDA OF:  August 27, 2018 AGENDA ITEM:   5 

DATE SUBMITTED:  August 22, 2018 DEPARTMENT: Public Works 

PREPARED BY: 
G. Barrera,  
General Services 
Superintendent  

PRESENTER: D. Beach,  
ACM/Public Works Director 

SUBJECT:   Award of Bid – Police Patrol Vehicles 

ATTACHMENTS: General Services Agreement – Helfman Ford 

 
EXPENDITURE REQUIRED:  $96,000.00  

AMOUNT BUDGETED: $0.00 
ACCOUNT NO.:  N/A 

ADDITIONAL APPROPRIATION REQUIRED: $96,000.00 
ACCOUNT NO.:  501-8020-84060 



 
GENERAL SERVICES CONTRACT 

Revised 02/08/18 
 
This General Services Contract (Contract) is made between the City of West University Place, Texas (City), and 
Contractor.  The City and Contractor agree to the terms and conditions of this Contract, which consists of the 
following parts:   

 
I. Summary of Contract Terms 
II. Signatures 
III. Standard Contractual Provisions 

IV. Special Terms and Conditions 
V. Additional Contract Documents 

 
I.  Summary of Contract Terms. 
 
Contractor:  HELFMAN FORD 
 
Description of Services:   BID 18-08 – Purchase of two (2) 2019 Ford Interceptor Utility Vehicles (SUV) 
 
Price:  $62,290.00              
 
Additional Work in addition to Base Contract Price:  N/A        
 
Effective Date:  August 28, 2018            
 
Termination Date:  N/A              
 
Renewal:  N/A               
 
 
II.  Signatures.  By signing below, the parties agree to the terms of this Contract: 
 

CITY OF WEST UNIVERSITY PLACE:* CONTRACTOR: 
 
         By:          

 
Signed by: Date:            Title:          
 
____ Council Approved on ___/____/______ Date:          
____ City Manager  
____ Department Head      
____ Division Head      
 
 
*Contract Signature Authority:   Division Head -$2,999 or less 
       Department Head - $3,000 to $14,999 
       City Manager - $15,000 to $50,000 
       Over $50,000 – Council approval required 
 
 
 
Attest:  City Secretary 



III.  Standard Contractual Provision. 
A. Definitions. 

 
Contract means this General Services Contract. 

 
Services means the services for which the City solicited bids or received proposals as described in this Contract. 

 
B. Services and Payment.  Contractor will furnish Services to the City in accordance with the terms and 

conditions specified in this Contract.  Contractor will bill the City for the Services provided at intervals of 
at least 30 days, except for the final billing.  The City shall pay Contractor for the Services in accordance 
with the terms of this Contract, but all payments to be made by the City to Contractor, including the time 
of payment and the payment of interest on overdue amounts, are subject to the applicable provisions of 
Chapter 2251 of the Government Code. 

 
C. Termination Provisions. 

 
(1) City Termination for Convenience.  Under the paragraph, the City may terminate this Contract 

during its term at any time for the City’s own convenience where the Contractor is not in default 
by giving written notice to Contractor.  If the City terminated this Contract under this paragraph, 
the City will pay the Contractor for all services rendered in accordance with this Contract to the 
date of termination. 

(2) Termination for Default.  Either party to this Contract may terminate this Contract as provided in 
this paragraph if the other party fails to comply with its terms.  The party alleging the default will 
give the other party notice of the default in writing citing the terms of the Contract that have been 
breached and what action the defaulting party must take to cure the default.  If the party in default 
fails to cure the default as specified in the notice, the party giving the notice of default may 
terminate this Contract by written notice to the other party, specifying the date of termination.  
Termination of the Contract under this paragraph does not affect the right of either party to seek 
remedies for breach of the Contract as allowed by law, including any damages or costs suffered 
by either party. 

(3) Multi-Year Contracts and Funding.  If this Contract extends beyond the City’s fiscal year in 
which it becomes effective or provides for the City to make any payment during any of the City’s 
fiscal years following the City’s fiscal year in which this Contract becomes effective and the City 
fails to appropriate funds to make any required Contract payment for that successive fiscal year 
and there are no funds from the City’s sale of debt instruments to make the required payment, 
then this Contract automatically terminates at the beginning of the first day of the City’s 
successive fiscal year of the Contract for which the City has not appropriated funds or otherwise 
provided for funds to make a required payment under the contract. 

 
D. Liability and Indemnity.  Any provision of any attached contract document that limits the Contractor’s 

liability to the City or releases the Contractor from liability to the City for actual or compensatory 
damages, loss, or costs arising from the performance of this Contract or that provides for contractual 
indemnity by one party to the other party to this Contract is not applicable or effective under this 
Contract.  Except where an Additional Contract Document provided by the City provides otherwise, each 
party to this Contract is responsible for defending against and liable for paying any claim, suit, or 
judgment for damages, loss, or costs arising from that party’s negligent acts or omissions in the 
performance of this Contract in accordance with applicable law.  This provision does not affect the right 
of either party to this contract who is sued by a third party of acts or omissions arising from this Contract 
to bring in the other party to this Contract as a third-party defendant as allowed by law. 

 
E. Assignment.  The Contractor shall not assign this Contract without the prior written consent of the City. 
 
F. Law Governing and Venue.  This Contract is governed by the law of the State of Texas and a 

lawsuit may only be prosecuted on this Contract in a court of competent jurisdiction located in or 
having jurisdiction in Harris County, Texas. 

G. Entire Contract.  This Contract represents the entire Contract between the City and the Contractor and 



supersedes all prior negotiations, representations, or contracts, either written or oral.  This Contract may 
be amended only by written instrument signed by both parties. 

 
H. Independent Contractor.  Contractor shall perform the work under this Contract as an independent 

contractor and not as an employee of the City.  The City has not right to supervise, direct, or control the 
Contractor or Contractor’s officers or employees in the means, methods, or details of the work to be 
performed by Contractor  under this Contract.  The City and Contractor agree that the work performed 
under this Contract is not inherently dangerous, that Contractor will perform the work in a workmanlike 
manner, and that Contractor will take proper care and precautions to insure the safety of Contractor’s 
officers and employees. 

 
I. Dispute Resolution Procedures.  The Contractor and City desire an expeditious means to resolve any 

disputes that may arise between them regarding this Contract.  If either party disputes any matter relating 
to this Contract, the parties agree to try in good faith, before bringing any legal action, to settle the dispute 
by submitting the matter to mediation before a third party who will be selected by agreement of the 
parties.  The parties will each pay one-half of the mediator’s fees. 

 
J. Attorney’s Fees.  Should either party to this Contract bring suit against the other party for breach of 

contract or for any other cause relating to this Contract, neither party will seek or be entitled to an award 
of attorney’s fees or other costs relating to the suit. 

 
K. Severability.  If a court finds or rules that any part of this Contract is invalid or unlawful, the remainder of 

the Contract continues to be binding on the parties. 
 
IV. Special Terms or Conditions. 
A. Pursuant to Section 2252.908 of the Government Code, any contracts entered into on or after January 1, 

2016 that require an action or vote by a governing body of the entity or agency and/or have a value of at 
least one (1) million dollars, will need to meet the following requirements once the bidder is notified of 
the award of contract: 
(1) A business entity will need to file form 1295 – Certificate of Interested Parties electronically via the 

Texas Ethics Commission website (https://www.ethics.state.tx.us/main/file.htm ). The business entity 
will be required to create a profile on the site. 

(2) Once the form is submitted electronically, the business entity will need to print, sign and have the 
form notarized and submit it to the City as part of this agreement. 

The City will then need to acknowledge the form electronically no later than the 30th day after the date the 
contract binds all parties to the contract and include a copy of the signed/notarized version to the contract 
documents.  

B. As required by Chapter 2270, Texas Government Code, Contractor hereby verifies that it does not boycott 
Israel and will not boycott Israel through the term of this Agreement.  For purposes of this verification, 
"Boycott Israel" means refusing to deal with, terminating business activities with, or otherwise taking any 
action that is intended to penalize, inflict economic harm on, or limit commercial relations specifically 
with Israel, or with a person or entity doing business in Israel or in an Israeli-controlled territory, but does 
not include an action made for ordinary business purposes. 

V.  Additional Contract Documents.  The following specified documents attached to this Contract are part of this 
Contract, except as follows:  any provision contained in any of the Contractor’s Additional Contract 
Documents specified below that conflicts with a Contract provision not included in the Contractor’s 
Additional Contract Documents, does not apply to this contract. 

 
A. Contractor’s Additional Contract Documents: 

1.Bid Submittal – Helfman Ford. 
 

B. City’s Additional Contract Documents:  
1. None 



END OF DOCUMENT 

 
 
 
 
 
 
 
 

Attachment No. 1 
Bid Submittal – Helfman Ford 

(Bid No. 18-08) 





































AGENDA MEMO 
BUSINESS OF THE CITY COUNCIL 

CITY OF WEST UNIVERSITY PLACE, TEXAS 

 
EXECUTIVE SUMMARY 

 
H-GAC's mission is to serve as the instrument of local government cooperation, promoting the region's orderly 
development and the safety and welfare of its citizens. 
 
H-GAC provides planning programs in most areas of shared governmental concern. All H-GAC programs are 
carried out under the policy direction of H-GAC’s local elected official Board of Directors.  It is made up of the 
region's local governments and their elected officials, and works together with public and private sector 
organizations. 
 
The 13 counties in H-GAC's service region are: Austin, Brazoria, Chambers, Colorado, Fort Bend, Galveston, 
Harris, Liberty, Matagorda, Montgomery, Walker, Waller, and Wharton and there are more than 100 member 
cities in the region. 
 
The Houston-Galveston Area Council’s (H-GAC’s) Bylaws provide that each member home rule city, under 
25,000 population, be entitled to designate one representative and an alternate to the H-GAC General Assembly 
and that the two designees must be elected officials of the city’s governing body. 
 
Mayor Sample serves as the 2018 representative for West U and Mayor Pro Tem Franklin serves as the 
alternate.  
 
The City’s 2019 designations must be submitted to H-GAC no later than October 19. 
 

RECOMMENDATION 
 
Staff recommends Council designate a representative and alternate for the 2019 H-GAC General Assembly. 

AGENDA OF:  August 27, 2018 AGENDA ITEM:   6 

DATE SUBMITTED:  August 23, 2018 DEPARTMENT: Administration 

PREPARED BY: Thelma Gilliam 
City Secretary PRESENTER: M. Chris Peifer 

City Manager 

SUBJECT:    Designating a representative and alternate to the H-GAC 2019 General 
Assembly 

ATTACHMENTS: N/A 

 
EXPENDITURE REQUIRED:  N/A 

AMOUNT BUDGETED: N/A 
ACCOUNT NO.:  N/A 

ADDITIONAL APPROPRIATION REQUIRED: N/A 
ACCOUNT NO.:  N/A 



The City of West University Place 
A Neighborhood City 

 
CITY COUNCIL STAFF 
Susan Sample, Mayor M. Chris Peifer, City Manager 
Wayne J. Franklin, Mayor Pro Tem Alan Petrov, City Attorney 
Bob Higley, Councilmember Thelma Gilliam, City Secretary 
Kellye Burke, Councilmember Mardi 
Turner, Councilmember 

DRAFT 
CITY COUNCIL ACTION MINUTES 

The City Council of the City of West University Place, Texas, met in regular session on Monday, August 
13, 2018, in the Municipal Building, 3800 University, West University Place, Texas beginning at 
approximately 6:30 p.m. 
 
Called Meeting to Order.  Mayor Sample called the meeting to order at approximately 6:30 p.m. in the 
Council Chambers.  Council and Staff in attendance were: Mayor Pro Tem Franklin, Councilmembers 
Burke, Higley and Turner, City Manager Peifer, Assistant City Manager/Public Works Director Beach, City 
Attorney Petrov, City Secretary Gilliam, Police Chief Walker, Human Resources Director Urban, Finance 
Director Kalka, Treasurer Nicholson, and Communications Director Jett.  
 
Pledge of Allegiance:  Councilmember Burke led the Pledge.  
  
Notice of Meeting: City Secretary Gilliam confirmed that the notice of the meeting was duly posted in 
accordance with the Texas Government Code, Chapter 551. 
 
Agenda items were as follows: 

 
1. Public Comments 

This was an opportunity for citizens to speak to Council relating to agenda and non-agenda items.  
Commenters were:  

  
• Robert Grossman, 4103 Ruskin, spoke regarding the AT&T issue.  
• Eric Orzeck, 2632 Wroxton, spoke regarding parking on the street near his home and the business 

in the 5200 block of Kirby.   
• Alida Drewes, spoke regarding several issues, including, but not limited to, seniors tax exemptions.  

 
2. Benefits Consultants 

Matters related to the selection of a consultant for services related to benefits for city employees.  
Recommended Action:  Discuss and take any desired action.  Mr. James Urban, Human Resources Director  
 
Councilmember Burke moved to award the contract to HUB/IPS.  Mayor Pro Tem Franklin seconded 
the motion.  MOTION PASSED. 
 

Ayes:        Sample, Franklin, Burke 
Noes:        Higley, Turner 
Absent:     None 

 
3. National Flood Insurance Program (NFIP) – Community Rating System 

Matters related to the City’s participation in the NFIP’s Community Rating System which provides 
discounts to qualifying policy holders. Recommended Action: Discuss and take any desired action.  Ms. 
Susan Sample, Mayor and Mr. Dave Beach, Assistant City Manager/Public Works Director 
 



City Council Meeting Action Minutes, August 13, 2018. 
 

 

 
2 of 2 

 

Per staff’s recommendation, Councilmember Higley moved to (1) appropriate $14,700 from the 
General Fund Reserves to associated CRS application cost; and (2) authorize the City Manager to 
complete the application process for the Community Rating System with FEMA.  Mayor Pro Tem 
Franklin seconded the motion.  MOTION PASSED.  

 
Ayes:        Sample, Franklin, Burke, Higley, Turner 
Noes:        None 
Absent:     None 

 
4. Consent Agenda 

All Consent Agenda items listed were considered to be routine by the City Council and was enacted by 
one motion.  There was no separate discussion of these items. 

 
A. City Council Minutes 

Approve City Council Action Minutes of July 25, 2018.  Recommended Action: Approve Minutes. Ms. 
Thelma Gilliam, City Secretary  

 
B. Appointment of a Deputy Court Clerk 

Matters related to appointing Emily Beard as a Deputy Court Clerk.  Recommended Action:  Approve 
resolution appointing Emily Beard as a Deputy Court Clerk.  Ms. Marie Kalka, Finance Director  
 

C. Investment Policy 
Matters related to a resolution reviewing and accepting the City’s Investment Policy in accordance 
with the Public Funds Investment Act.  Recommended Action:  Approve resolution accepting the City’s 
Investment Policy in accordance with the Public Funds Investment Act.  Mr. Harrison Nicholson, Treasurer  
 

D. Interlocal Agreement with Harris-Galveston Subsidence District 
Matters related to an Interlocal Agreement with Harris-Galveston Subsidence District. 
Recommended Action:  Approve the Interlocal Agreement with Harris-Galveston Subsidence District.  Mr. 
Dave Beach, Public Works Director 

 
Councilmember Higley moved to approve the Consent Agenda as presented.  Councilmember Burke 
seconded the motion.  MOTION PASSED. 
 

Ayes:        Sample, Franklin, Burke, Higley, Turner 
Noes:        None 
Absent:     None 

 
5. Adjourn 

With no other matters before Council, Councilmember Higley moved to adjourn the meeting at 
approximately 7:20 p.m.  Councilmember Turner seconded the motion.  MOTION PASSED. 

 
Ayes:        Sample, Franklin, Burke, Higley, Turner 
Noes:        None 
Absent:     None 
 

 
  

        
Prepared by: Thelma A. Gilliam, TRMC, City Secretary Council Approval Date 
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